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1. HEJIX OCBOEHUMSA JUCHUTIINHBI

11

®opmupoBanue 6a30BOro ypoBHS OCBOSHHUS KOMIIETCHIMAMHE Pa3pabOTKH M BHEAPEHUS KaIpOBOH JOKyMEHTALUH,
OpraHu3alMy B3aUMOACHCTBHS MEXKIY I10/Ipa3/ieIeHUsIMH, OpraHu3anus GopMupoBaHus Or0/pKeTa Ui TOTPeOHOCTH
HepcoHasa.

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OOII

u

ka1 (paznen) OOIT: | b1.B.01

2.1

TpeGoBanus K NpeABapuTeIbHON MOATOTOBKE 00YUYaIOIIErocs:

211

CouuanbHOe NApTHEPCTBO B cepe TPYIOBBIX OTHOLIEHUH

2.1.2

KoHTposuuHr 1 ayauT ynpasieHus IepcoHaaIoM

2.13

praBJ’IeHI/Ie prI[OBOﬁ ACATCIIPHOCTBIO U TPYAOBBIM ITOBEACHNUEM IIE€PCOHATIA

2.2

Ill/ICIII([l'[JII/[HLI U IIPAKTUKH, IJIl KOTOPBIX OCBOCHHE JAHHOM M CHUINIHHBI (MOIIyJ'Iﬂ) HeOﬁXO}II/lMO Kak
npeamecTByriee:

221

HpCZ[Z[I/IHJ'IOMHaﬂ IpaKTHUKa

2.2.2

Craua roc3k3aMeHa

2.2.3

3amura BKP

. KOMINETEHIIMU OBYYAIOIIET'OCs1, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS U CIUITJINHBI

(MOJYJIS)

MK-2.1: ®opMupyeT HMH/IK OPraHU3aALMH KaK padoToaaTest

B pe3yabTaTe ocBOeHUsI AMCHUNITUHBI 00yYAIOLIHIICA T0KeH

3.1

3HaTh:

3.1.1

OCHOBBI KaIpOBOT'O ACJIOIIPONU3BOACTBA,

3.1.2

OPUHOUIIBI pACTIPEACIICHUA 3aTpaT Ha YIIPABJICHUEC IIEPCOHATIOM;

3.13

OCHOBBI KaJIBKYJISAUH.

3.2

YMeTh:

3.2.1

0opMIIATE ¥ BECTH JOKYMEHTHI 110 YYETy IepCOoHaa,;

3.2.2

AHAJIU3UPOBATDH IUIaH paCpeaACICHNUA CPEACTB Ha pa60Ty nepcoHajia;

3.23

uccienoBath 3G (HEeKTHBHOCTD pacnpeAesIeHUs CPEICTB Ha paboTy IepcoHania.

4. CTPYKTYPA U COIEP’KAHME JUCIATIIMHBI (MOLY.JIST)

Kox HanmeHoBaHuUe pa3/e/10B U TeM /BUJ Cemectp / | Hacos | Kommnerten- | JlutepaTtypa IIpumeyanune
3aHATHSA 3aHATHS/ Kvpe 1070
Paznen 1. YnpaBnenueckmuii yuer.
Biop:keTtupoBanue.
11 VYnpaBieHUecKui yuer. 8 2 MK-2.1 JI1.2J12.3J13.1
Bromxerupoanue. /JIex/ 2193233
1.2 VYnpaBieHUecKui yuer. 8 4 MK-2.1 JI1.2J12.3J13.1
Bromxkeruposanwe. /I1p/ 2109233
1.3 YnpaBieH4ecKuil yuer. 8 4 IK-2.1 JI1.2J12.2
Bromxeruposanue. /Cp/ JI2.3J13.1
32
Paznen 2. KaabkyaupoBanue.
2.1 KanekynupoBanue. /JIex/ 8 2 MK-2.1 JI1.1J12.3J13.1
31
2.2 Kanbxynuposanue. /IIp/ 8 4 IK-2.1 JI1.2J12.1J13.1
32
2.3 Kanbxynuposanue. /Cp/ 8 4 IK-2.1 JI1.1J12.1J13.1

0102393




Paznen 3. Yuer nepconaina.
B3aumopeiicTBure ¢ moapasaeeHusIMH.

3.1 VYuer nepconana. Bzaumozencraue ¢ IK-2.1 JI1.1J12.3J13.1
nospasaeneHusMu. /Jlex/ 31

3.2 VYuer nepconana. BzaumopelcTsue ¢ IK-2.1 JI1.2J12.1J13.1
nonpazneneHusmu. /Ilp/ 32

3.3 VYuer nepconana. Bzaumoneiictue ¢ IK-2.1 JI2.3713.1
nojpasneneHusmu. /Cp/ 019233
Paznen 4. Yuer HanpaB/eHuii
JesITeJIbHOCTH 110 YIPABJIEHHIO
nepconaiom. ®CC. ®OMC. I1DP

41 VYuer HanpaBiaeHUI IK-2.1 JI1.1J12.3J13.1
JEATENBHOCTH 10 YIPaBICHHIO €)!
nepconanom. ®CC. POMC. I1DP
/JTex/

4.2 VYuer HanpaBiaeHU IK-2.1 J1.2J12.1
JeATEeIbHOCTH 0 YIPABIICHUIO J12.3J13.1
nepconanom. ®CC. POMC. I1DP €)!

Mp/
Paznen 5. KaapoBblii yueT opranusanuu

5.1 Kanpossiit yuet opranusariuu /JIex/ IK-2.1 JI1.1J12.1J13.1

€)!

52 Kanpossiii yuer opranusanuu /I1p/ IK-2.1 J1.2J712.2

J12.3J13.1
32
5.3 Kanpossiit yuet opranusaruu /Cp/ TK-2.1 JI.1J12.1J13.1
213233
Pazgen 6. PernamenTupoBaHHbIii
Ka/JpOBbIi
yuer.

6.1 PernamenTHpOBaHHBIN KaJIpOBBIi IK-2.1 JI1.2J12.2J13.1
yuer. €]
/JTex/

6.2 PernaMeHTHPOBAaHHBIN KaIPOBBI TK-2.1 JI1.2J12.2J13.1
y4erT. 22
Mp/

6.3 PernaMeHTHPOBAHHBIN KaIPOBBIi TK-2.1 JI1.1J12.2
yder. JI12.1J13.1
/Cp/ 2193233
Paszgen 7. Yuer ucnoanb30BaHus
padouero
BpeMeHH

7.1 VY4er ucnonb3oBaHus paboyero MK-2.1 JI1.2J12.3J13.1
BpeMeHHI €]
/JTex/

7.2 VY4er HanpaBieHuit MK-2.1 JI1.2J12.2
JESITENBHOCTH 110 YIPaBJICHHIO JI2.3J13.1
nepconanom. ®CC. ®DOMC. TTDP /Cp/ 219233

7.3 VYuer ucnonb3oBaHus pabouero MK-2.1 JI1.2J12.2J13.1
BpeMEHHI 22
Mp/

7.4 VYuer ucnosnap30BaHus pabouero IK-2.1 JI1.2J12.2J13.1
BpEMEHU 019233
/Cp/

Pazpnen 8. Bounckuii yuer nepconasna.
B3anmopeiicTBue ¢ BOEHKOMATOM.

8.1 BouHckuil yueT nepcoHaina. IK-2.1 JI1.1J12.2J13.1

Bsaumoneiictue ¢ BoenkomaTtoM. /Jlex/ €)!




8.2 BowuHckuii yuer nepcoHana. 8 4 IK-2.1 JI1.2J12.2J13.1
B3aumoneiictBue ¢ BoenkomaroM. /I1p/ 92
8.3 BouHckuil yueT nepcoHana. 8 5 IK-2.1 JI1.2J12.1J13.1
Bsaumoneiictue ¢ BoenkomaTtoM. /Cp/ 219233
8.4 /Ox3amen/ 8 27 IK-2.1 JI1.1J12.1J13.1 KouTponbHas pabora

5. OHEHOYHBIE CPEJICTBA

5.1. OneHo4HbIe MaTepHAabl I/ TEKYLIero KOHTPOJISI H IPOME:KYTOYHOI aTTecTaliuu

HpeﬂCTaBHeHH OTACIIbHBIM JOKYMEHTOM

5.2. OneHoYHbIE MaTepHuaIbl 1 THATHOCTHIECCKOT0 TECCTUPOBAHUA

Hpe,I[CTaBJIeHLI OTACIIbHBIM JOKYMEHTOM

6. YYHEBHO-METOANYECKOE 1 THOOPMANIMOHHOE OBECIHEYEHHUE JUCHUIIIMHBI (MOAY JIST)

6.1. Pexomennyemasi iuTepatypa

6.1.1. OcHoBHasi TUTEPaTYypa

ABTODBI, COCTaBUTEIHN

3arnaBue

H3patenscTBO, IO

Konuu-Bo

Kubanos A.4.,
batkaesa 1. A.

MoTuBalys ¥ CTUMYJIMPOBAHHE TPYIOBOM JCATEIEHOCTH:
VueOHuk

Mocxksa: OOO
"HayuHo-
W3JIaTEeNbCKUN
uentp MHOPA-M",
2022,

3JIEKTPOHHBIN

pecypc

1

J1.2

Bpsanesa, T. A.

VYpaBieHUeCKHi yUeT U y4eT IepcoHala: ydeoHoe mocoone

benropon:
benroponckuii
roCyJapCTBEHHBIN
TEXHOJIOTHYCCKU I
YHUBEPCUTET UM.
B.I'. llyxoBa, ObC
ACB, 2020,
3JIEKTPOHHBIN

pecypc

6.1.2. lonotHUTETbHAS INTEPATYPA

ABTOpBI, COCTaBUTENN

3arimaBue

H3naTenbCcTBO, rOJ

Komanua-Bo

J12.1

Ky3znenos U. H.

JlokyMeHTamoHHOE 00ecIeYeHUe YIPABICHUs IEPCOHAIOM:
Y4eOHHK U IPAKTHKYM AJIS By30B

Mocksa: FOpaiir,
2022,
3JIEKTPOHHBIN
pecypc

1

J12.2

Kyumaesa O. B.,
Hasnermmna JI. A.,
EropoBa E. A.,
Kapmanos M. B.,
Maxoga O. A.,
ITerpsikosa O. JI.,
Cwmenos II. A.

DKOHOMHKA U colronorus Tpyaa. B 2 4. Yacts 2: YueOHUK 1
MPaKTUKYM JJISl By30B

Mockaa: FOpaiir,
2022,
3JIEKTPOHHBIN
pecypc

J12.3

JlankoBa, A. T".

JlokyMeHTanmoHHOE 00ecIedeHUe YIPABICHUS IEPCOHAIOM:
MPaKTUKYM

Omck: OMckui
roCyJapCTBEHHBII
TEXHUYECKUHN
yHuBepcurer, 2020,
JJIEKTPOHHBIN
pecypc

6.1.3. MeTroauueckue pazpadoTku




ABTOPBI, COCTaBUTENHN 3arnaBue HznarensctBo, rog | Komnu-Bo
JI3.1 | Kumnepsap E. A., DOKOHOMHKA U OpraHu3anus TpyJa Ha MpeanpusITiu: yueOHoe Owmck: OMI'TY, 1
Mpaukosckuii A. E., rnmocoobue 2020,
Yymaxos A. . 3JIEKTPOHHBIN
pecype
6.2. Ilepeuens pecypcoB HHPOPMALHOHHO-TeJIeKOMMYHHKAIUOHHOM ceTH "UHTepHeT"
21 Kypran «Borpockl 5KOHOMHUKH»  (WWW.VOPFeco.ru)
D2 | bubnuoreka meHemkmenta  http://www.managment.aaanet.ru/-
93 | Kopmoparuszsiii Menemxment http://www.cfin.ru/ -
6.3.1 Ilepeyenb MporpaMMHOro odecrnevyeHust
6.3.1.1 | IIporpammbl, obecrieynBaroLye 0CTYyM B ceTh UHTepHeT (Hanpumep, «Google chromey);
6.3.1.2 | IIporpamMmblI Jutst IEMOHCTPALMK M CO3aHusI Tpe3eHTanuii (Hanpumep, «Microsoft PowerPoint»).
6.3.2 TlepeveHs NHGOPMANHOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1| 1. TapanT-uHpOpMannoHHO-paBoBoi mopTait. http://www.garant.ru/
6.3.2.2 | 2. KoncymsrantlIimtoc —HazexHas mpaBoBast moiepkka. http://www.consultant.ru/
7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI (MOAYJIST)
7.1 | YueOHble ayquTOpUH IS IPOBECHHS 3aHATHIH JICKIIMOHHOT'O THUIA, 3aHATUH CEMUHAPCKOT0 TUIMA (IPaKTHIECKUX

3aHATHU), TPYIIIOBBIX M HHAWBUAYAIbHBIX KOHCYIBTALIUH, TEKYIEro KOHTPOJIS U IPOMEXYTOYHOM aTTecTalnuy,

00pa30BaTENBHYIO CPEAY OPTraHU3aIHH.

YKOMITJIEKTOBAHbI CHEIUATH3NPOBAHHON MeOEbI0 M TEXHMUECKUMH CPEICTBAMH O0yUeHHUs (TOCKa, dKpaH (CTAllMOHAPHBIH
WM TIEPEHOCHOI), poekTop). [ToMeleHus it caMOCTOSTEIbHOM paboThl 00YJaOIIMXCSI, OCHAIIICHHBIE KOMITBIOTEPHON
TEXHUKOW C BO3MOYKHOCTBIO MOJKITIOUeHHS K ceTh "VIHTepHeT" U 00ecrieueHus T0CTyIa B 3JCKTPOHHYIO HH(OPMAIHOHHO-




