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Task 1. Read the text and answer the questions
CROSS-CULTURAL COMMUNICATION

Source: https://studopedia.net/1 7139 Cross-cultural-communication.html

It is no secret that today’s workplace is rapidly becoming vast, as the business environment
expands to include various geographic locations and span numerous cultures. The accelerating
pace of globalization has made cross-cultural competence an indispensable qualification for any
university graduate. So, what does cross-cultural communication mean? First of all, cross-
cultural communication is a field of study that examines how people from different cultural
backgrounds communicate among themselves, and how they endeavor to communicate across
cultures. One of the aims of cross-cultural studies is to produce some guidelines with which
people from different cultures can better communicate with each other. Speaking about the
history of cross-cultural studies, one can say that their origin can be found after World War 11
when changes and advancements in economic relationships, political systems and technological
options began to break down old cultural barriers. As a result of this process, business
transformed from individual country capitalism to global capitalism. Thus, international literacy
and cross-cultural understanding have become crucial to a country’s cultural, technological,
economic and political health. The main theories for cross-cultural communication are based on
the analysis of differences between various cultures.

The greatest influence on these studies was produced by Edward T. Hall, Geert Hofstede and
Fons Trompenaars. Their theories have been applied to a variety of different communication
settings, including general business and management. Thus, Edward T. Hall, a well-known
American anthropologist and cross-cultural researcher, developed the concept of “high context
culture” and “low context culture”. He wrote several popular books on dealing with cross-
cultural issues, such as “The Silent Language” (1959), “The Hidden Dimension” (1966) and
others. An influential Dutch psychologist Gerard Hofstede studied the interactions between
natural cultures and organizational cultures. His studies have demonstrated that there are national
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and cultural groupings that affect the behavior of societies and organizations, and they are very
persistent across time. He found five dimensions of culture: 1) low vs. high power distance, 2)
individualism vs. collectivism, 3) masculinity vs. femininity, 4) low vs. high uncertainty
avoidance, 5) long vs. short term orientation. These cultural differences describe averages or
tendencies and not characteristics of individuals. F. Trompenaas is a Dutch specialist in the field
of cross cultural communication. He analyzed language and cultural difficulties within the
family. F. Trompenaad had grown up speaking both French and Dutch and then later he worked
with multinational oil company Shell in 9 countries.

The study of cross-cultural interaction is fast becoming a global research area. Language
learning can not only help us understand what we as human beings have in common, but also
assist us in understanding the diversity which underlies our ways of constructing and organising
knowledge, and the many different realities in which we all live and interact. Knowledge is the
key to effective cross-cultural communication. Questions: 1. Why is a cross-cultural competence
indispensable qualification for any university graduate? 2. What does cross-cultural
communication examine? 3. What is one of the aims of cross-cultural studies? 4. Where can the
origin of this science be found? 5. How did business transform at that time? 6. What are the main
theories of cross-cultural communication based? 7. Can you name any leading specialists in this
area? 8. What did Edward Hall develop? 9. What have Gerard Hofstede’s studies demonstrated?
10. What is the key to effective cross-cultural communication? Task 2. Rewrite the sentences
using Infinitive or Gerund: 1. Using certain gestures is impolite in some countries. 2. Asking
someone's age is considered rude. 3. Sitting with the bottom of your feet showing is rude. 4. It's
not unusual in the U.S.A. to address a professor by his or her first name. 5. Hugging friends
when you greet them is customary in many cultures. 6. Asking strangers if they are married is
not polite in some countries. 7. Giving birthday presents in the beginning of the party is not
polite. 8. It's not polite to call your friends after 11.00 PM 9. Shaking hands while retaining eye
contact is good etiquette. 10. Looking away is rude. Task 3. Write your own CV:

Curriculum Vitae

1.Personal details Full name

2. Address

3. Tel.: 5. E-mail:

6. Date of birth: 7. Place of birth:
8. Citizenship: 9. Marital status:

10. Personal profile

11. Key skills
a)
b)
c)
d)
12. Work Experience or Professional Experience
13. Education or Qualifications

14. Languages
15. Hobbies and Interests
16. References (pexomeHnarmn)




Task 4. Read the text ““ Russian etiquette and cultural values”.

What are 4 things that are considered appropriate in Russia. What advice would you give to a
person who is going to visit Russia for the first time?

Source: https://www.expatica.com/ru/living/integration/russian-etiguette-106460/

Do you know how to greet a Russian? Here’s our brief introduction to Russian etiquette. If
you’re living in Russia, knowing a few Russian etiquette traits can help you integrate into your
life in the country. Whether you are living in Russia or just visiting for the first time,
understanding the rich family customs and social etiquette in this beautiful country can help you
get the most out of your time here and avoid moments of culture shock in Russia. There is a
strong, collective spirit in Russia coming from their history of being an agricultural community,
and their political history. Thus, Russians are very proud of their cultural heritage and their
country. Family in Russia The family unit is very important, and every member of the family
should contribute in some way. You’ll often find that families are small in Russia because most
women also have jobs outside of the home. Apartments are usually small, but you’ll frequently
find that more than one family generation lives together. Russians have a general affinity for
groups, so if you receive an invite to someone’s home, it’s likely that you will feel welcome and
part of their collective family unit. Russian etiquette: greetings A firm, almost bone crushing,
handshake is typical Russian greeting etiquette when meeting someone. (Although the
handshake between women and men is less firm.) Russians also maintain direct eye contact
while giving the appropriate greeting for the time of day. Female friends usually kiss each other
on the cheek three times when they meet, first on the left cheek, then on the right, and then a
final time on the left. Close male friends hug and pat each other’s back. In short, when meeting a
Russian for the first time, male or female, good etiquette is shaking hands firmly while retaining
eye contact. Looking away is rude and shows indifference. Men should wait for a woman to
offer her hand first. (Tip: Do not shake hands over a threshold; enter the room first, then shake
hands.)

Russian body language and etiquette Russians are wary of anyone who appears insincere. Smile
when you mean it and are genuinely happy to meet someone. Also, sitting with the bottom of
your feet showing is rude. Whistling indoors is frowned upon as it is superstitiously thought to
herald poor financial performance. When pointing, do not use a single finger but gesture with
your whole hand. Bad posture and standing with your hands in your pockets are considered signs
of laziness. Lastly, Russian etiquette typically discourages displays of affection in public.
Meeting Russians are great hosts and love entertaining guests in their homes. Common Russian
etiquette dictates that they often put more food on the table than can be eaten to indicate there is
an abundance of food.

If you are invited to a Russian home for a meal, arrive on time and bring a small gift (men are
expected to bring flowers). In formal situations, people use all three names when referring to
other. In contrast, friends and close acquaintances may refer to each other by their first name and
patronymic, while close friends and family members call each other by their first name only.
Russian food, drink and celebrations Special occasions, such as birthdays, weddings, and
holidays are always accompanied by feasting. It’s common to sit down for a large meal with
many courses to celebrate for hours. The most elaborate rituals are drinking vodka (which is
always drunk straight and chilled), accompanied by a pickled Russian food. Russian etiquette
means that toasts are often long and elaborate, and can be light-hearted or serious, depending on
the nature of the occasion
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Topics for discussion:

Effective Communication. Types of people you might meet.

What is Etiquette?

Understanding Body language and Stereotypes.

Culture and its characteristics

What is Culture shock?

What are hidden and visible cultural differences?

What causes the most conflict between people?

What are the keys to having good intercultural relations?

What makes the eyes the center of attention? How to make eye contact?

. Proxemics. Why is it so important?
. What's Haptics? Why is it so important?
. Telephone Etiquette.

Comment upon the situations:

What advice would you give to a person who is going to visit Russia for the first time?
Describe some Good Manners (rules) or Etiquette of any country.

What things are considered to be appropriate in Russia?

Give two examples of Culture Shock.

Give four examples of hidden and visible cultural differences (of any country)

What are examples of hidden cultural differences?

What are examples of visible cultural differences?

We know what our words mean, but how good we are at understanding body language?
What are some common phrases you can use when speaking on the telephone for: a) Introducing
yourself; b) Answering the phone (formal / informal)

. What are some common phrases you can use when speaking on the telephone for: a) Asking to

speak with someone; b) Connecting someone

. What are some common phrases you can use when speaking on the telephone for: Making a

request

. What are some common phrases you can use when speaking on the telephone for: Taking a

message/leaving a message?
Cemectp 2

KonTpoJuanHas padora No2

Task 1 . Read the text and answer the questions

Text

Cross-cultural Communication

The term culture, in the sense of a group of people unified by shared characteristics,
defies precise definition. Members of a culture are united by a number of demographic,
psychographic and geographic traits. Beyond clearly discernible demographic characteristics,
professionals identify eight elements that can help distinguish one culture from another:
attitudes about time; formality; individualism; rank and hierarchy; religion; taste and diet;
colors, numbers and symbols; and assimilation and acculturation.

Attitudes About Time
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Different cultures have different attitudes about time. In some Latin American countries,
a dinner party scheduled for 8.00 may not really begin until near midnight. In other cultures,
arriving later than

8.00 would insult your hosts. In some cultures, a designated time is a flexible guideline;
in others, it is a specific target.

Attitudes About Formality

Should you address a new business associate from another nation by his or her first
name? Should you hug? Bow? Shake hands? The answers depend, of course, upon cultural
preferences. As a rule, however, formality is safer than informality in new business
relationships.

Syrians often embrace new acquaintances. Pakistanis shake hands, though never a man
with a woman. Zambians shake hands with the left hand supporting the right. Norwegians rarely
use first names until relationships are well established. Japanese almost never use first names in
business settings.

A warm handshake and even an accompanying pat on the back would be acceptable if
you greet a Spanish visitor. The Spanish make no distinction about shaking hands with men or
women. With a Japanese guest, however, be prepared to bow, even though he or she may offer
to shake hands. You can flatter your Japanese guest by bowing first. In Japan, the person who
initiates a bow is acknowledging the high social status of the other person, if you exchange a
business card with your Japanese visitor, bow slightly and exchange it with both hands. You
should accept your visitor's card in the same manner and should look at it respectfully after
receiving it.

Attitudes About Religion

Knowing the religious conventions and traditions of a culture can help prevent
unintended errors that can hamper cross-cultural communication. For example, Muslims fast
from dawn to sunset during the holy month of Ramadan. Inviting an Islamic business associate
to a working lunch during that time would inadvertently suggest a lack of respect for his or her
religious beliefs. The Jewish Sabbath extends from Friday evening to Saturday evening and, in
Judaism, is a day of rest. Scheduling a Friday business dinner in Israel, where Judaism is the
dominating religion, could be a serious cultural faux pas.

Religion and other cultural influences often prohibit the consumption of certain foods.
Hindus don't eat beef; cattle are exalted in that religion, which encompasses the belief that souls
return to Earth again and again as different life forms. Strict Judaism and Islam forbid the
consumption of pork, which is considered unclean. Muslims don't drink wine — their religion
forbids alcohol.

Gestures and Clothing

Our broad definition of communication applies to interpersonal communication. Our
gestures, clothing and expressions can be every bit as communicative as our words. In Taiwan,
blinking at someone is considered an insult. In the Islamic faith, shoes are absolutely forbidden
on the grounds of mosques. In many Asian cultures, shoes are removed and left at the front
doors of residences. The A-OK expression made by forming a circle of the thumb and
forefinger and raising the other three fingers is, like thumbs-up, a sign of approval in the United
States. But in Japan, it's a symbol for money. In Australia and some Latin American countries,
it's an obscene gesture.

Because people from almost every culture use their hands when they speak, gestures —
more so than clothing or expressions — can send unintended messages during cross-cultural
communication. Speaking to a group of journalists in the Central Asian nation of Kyrgyzstan,
one of your authors illustrated a point by bringing one first down on the other two or threetimes.
Halting in mid-sentence, his shocked interpreter leaned over and hissed in his ear that he was
signaling, in the crudest possible manner, that he wanted to make love to his audience.
Fortunately, your author's stricken expression led his audience to forgive him with friendly
laughter. That story has two morals cross-cultural mistakes can be very embarrassing — and
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people can be very forgiving if they sense your good will.

Answer the following questions

1.What elements can help us distinguish one culture from another?

2.What different attitudes to time are there in different countries? What attitude to time
Is in Russia?

3.What attitudes to formality are there in different countries? What level of formality is
in Russian communication?

4.How can we help prevent unintended errors that can hamper cross-cultural
communication concerning religion?

5What features of body language are important to consider in cross-cultural
communication?

6.Are there any regulations about clothing in different countries and in Russia?

Task 2. PedepupoBanue pycCKOS3bIYHOM CTATHH HA AHTJIHHCKOM SI3bIKE

Render the text in English
Hcrounuk: Caiit “Momnonoii yuensiid” : URL https://moluch.ru/information/howto/

Yrto Takoe HAYYHAAl CTATHA?
[Tpexne Bcero, onpenenuMcs, YTo Takoe HaydHas craThs. HayuHas ctaThst paccMaTpuBaeT OHYy
WJIM HECKOJIBKO B3aUMOCBSI3aHHBIX MPOOJIEM TON WM MHOW TeMaTUKU. MOXKHO CKa3aThb, 4YTO
Hay4Has CTaThs — 3TO MOJHOLIEHHOE MUHHU-UCCIIEI0BAaHUE TI0 OIIPEIeIEHHON Y3KOH TeMe.
Brirensror cnegyromue BUAbl HAy4HBIX CTaTeH:
1. HayuHo-TeopeTHueckue — ONMMCHIBAIOIIUE PE3YIbTaThl UCCIIE0BAHUI, BBINOJIHEHHBIX
Ha OCHOBE TEOPETUYECKOTO MOUCKA U OOBSICHEHMS SIBJIEHUN U UX 3aKOHOMEPHOCTEH.
2.  HayuHno-npakTuyeckue (3MIUPUYECKHE) — ITOCTPOSHHBIE HA OCHOBE HKCIIEPUMEHTOB U
pEaJIbHOTO OIIbITA.
3. O0630pHBIE — MOCBSIIEHHBIC AHATU3Y HAYYHbBIX JOCTUKEHHUH B OIIpeesIeHHON 00J1acTH
3a MOCJIETHUE HECKOJIBKO JIET.
Hayunas ctartbs mpeamnosaraeT M3J0XKEHHE COOCTBEHHBIX BBIBOJIOB M IMPOMEKYTOUHBIX HIIU
OKOHYATEJIbHBIX PE3YyJbTaTOB CBOEr0 HAYYHOI'O MCCIEAOBAHUSA, JKCHEPUMEHTAIbHON WU
aQHAJTUTHYECKOW JlesTenbHOCTH. Takas cTaThsi JOJDKHA COJepXaTh aBTOPCKHE pa3paboTKH,
BBIBO/IbI, PEKOMEHIAaI1H.
3TO0 03HAUAET, YTO, IPEXK/IE BCEro, Hay4YHas CTaThs AOJDKHA 007a1aTh 3(h(PeKTOM HOBU3HBIL:
U3JI0’)KEHHBIE B HEH pe3ysIbTaThl HE JOJIKHBI OBITh paHee omyOaukoBaHbl. [1y0nukys HayuHyO
CTaThblO, aBTOP 3aKpEIUIAeT 3a cOO0M MPUOPUTET B BEIOPaHHOM 001aCTH HCCIIEJOBAHUS.
C 4ero HauaTh
Ecnu BB TOTOBUTE CTaThIO [T ONPEIEICHHOTO U3/IaHMsl, *KypHaia, COOpHUKA, CIEeyeT, B
NEPBYIO O4Epe/ib, U3YUUTh TPEOOBAaHUS K IPUHUMAEMBIM B HETO CTaThsIM: 00beM, 0OpMIICHHE,
Kpyr TeM. Hanmpumep, TpeGoBaHMs K CTaThsIM, KOTOpPbIE MPEIbIBIIAET KypHaI “Moonoit
YUYEHBII”’, JOCTaTOYHO MPOCTHI U MOHSTHBHI.
3aTeM MOKHO MOpPa3MBILUIATH HajJ TeMOW craThu. JlJId Hadana INEPECMOTPUTE YKe
UMEIOLIHIICS y Bac MaTepual M MOAyMaiTe, KaKk €ro MOXHO HCIOJIb30BaTh JUIsl HalUCaHUS
cratbu. Uem Oosee y3KO U CIEIUATU3UPOBAHHO INpE/ACTaBleHa TeMa CTaThH, TeM jydme. He
cTapaiiTech 00bATh HEOOBATHOE. Tema MoKHA OBITH aKTyaJbHOW ISl HAYKH W HUHTEPECHOM
MMEHHO BaM.

OnpenenuB TeMy, HaOpocalTe NPUONMM3UTEIBHBIM TUTAH CTaThbU, MOAyManTe, Kak W B
KaKOW IOCJIEZOBATEIbHOCTH M3JI0KUTh MaTepuasl. Temepp cleqyeT ONpeNeNInThCs, KaKHX
MaTepuajoB BaM HE XBaTaeT JJis MTOJIHOIICHHBIX U apTyMEHTUPOBAHHBIX BHIBOJIOB.

Otnpasngiitech B 1a00paTOpHIo, apXHUBBI, OMOIMOTEKY, YTOOBI cOOpaTh HEJOCTArOIINe
CBEJICHMSI, TIPOBECTH JONOJHUTENbHbIE dKCIepuMeHThl. O0s3aTeIbHO O0OpaTUTe BHUMAaHUE Ha
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HOBBIE IMyOJIMKAllUM MO Balled TeMe, MOSBUBIIMECS 3a mocienHue ron-asa. llepenucraiite
HAYYHBIC KypHaJIbl, COOPHUKH KOH(EPEHIUH, KypHambl, Ta3eTsl. ComepKaHue CTaThU JOHKHO
OBITh aKTyaJIbHBIM U OCHOBBIBAThCS HA MO3JHEHIINX HApaOOTKax IPYruX UCCIIe0BaTeNeH.
CobOpaB HEOOXOAMMBIA MaTepual, CTPYIIUPYUTE €ro, MpoaHAIM3HPYyHTe U 0000IIHTE.
Jns mydmero BocnpusitTusi o0bemMa MpOBEACHHON padOThl U Pe3yJIbTaTOB Ballleil AeATeIbHOCTH
MPEJICTaBbTE MAaTePUAIT B HATTIATHOW (POpPME: COCTaBBTE CXEMBI, AUATPAMMBI, TPaPUKU, TAOTUIIBL.
OTO NMOMOXET He TOJbKO BaM CaMHUM CHCTEMaTHU3UPOBATh MOJYYEHHYIO MH(POpPMAIUIO, HO U
BAaIlIMM YUTATEJISIM JIyYIlIe IMOHSATh BaC U UCIOJIb30BATh Balll MaTEpUal B CBOCH JI€SITEIbHOCTH.
He 3naere, ¢ yero Hauath nucath cam Tekct? Haunute ¢ cepenuubl. CHadajga mpocto
3alUIINTE BCE, YTO MPUIIO BaM B rojioBy. He crapaiitech cpasy mogoOpaTh Hy» HBIE CIIOBA U
npaBwibHbIE (pa3bl, TIaBHOe — cQopMUpOBaTh ckener Oyaymieid cratbu. OTiIOXHUTE
HAITMCAaHHBIA TEKCT Ha HECKOJbKO JHe. Bce 3To Bpemsi Bamr MO3r OyneT MpOI0JDKATh
TPYIUTHCS, U KOTJa Bbl CHOBa OTKpoeTe (aiijl co CBOMMH 3amlHCSIMH, paboTa MOWIET ropaszio
obicTpee. CHauana HaMUIIMTE OCHOBHYIO YacThb CTAaTbM, 3aTE€M BBIBOJBI U BBEACHHUE, a MOCIE
3TOrO MPUCTYMANTE K 3ar0JI0BKY, aHHOTAIIUU U KJIFOUEBBIM CJIOBaM.
Cmpykmypa HayuHoul cmambu
Hayunast ctatbs COCTOMT M3 CIEAYIOIIUX OCHOBHBIX 4YacTeid: Ha3BaHUE CTAaTbU (3arojoBOK),
aHHOTAIMs, KIIOUEBBIC CJIOBAa, BBEJCHUE, OCHOBHAs YacTb, 3aKJIOUeHHE (BBIBOJABI, aHAIH3,
0000111eH1e, KPUTHKA), CIIUCOK JIUTepaTyphl. PaccMoTpuM 0COOEHHOCTH KaXKJ0M U3 HUX.
3aro/ioBok

3arooBOK CTaThbU JOJKEH BBHIMOJHATH JBE 33/Jayd: OTPa)KaTh COJAEPKAHHE CTATbU U
MpUBJIEKAaTh MHTEpec uuTaTeneil. Tak ke, Kak M caM TEKCT CTaTbM, 3arojOBOK IHUIIETCS B
HAYYHOM CTHUJIE U MAKCUMaJIbHO KOPPEKTHO OTPAXKAET €€ COoep KaHHUe.

KenaTenbHO BKIIOUUTH B 3ar0JIOBOK HECKOJIBKO KITFOUEBBIX CJIOB, OTHOCSIIUXCS K CYTH
Bonpoca. [lpum mnyOnukamuu Ttakoi crtaTh B VHTepHeTe WM B AJIEKTPOHHOM Karajore
OMOMMOTEKH 3arojOBOK C HWCIOJB30BAHMEM KIIFOUEBBIX CJIOB MMOBBIIIACT MIAHCHI, YTO BaIlld
CTaThbM OYIyT HalieHbl MHTEPECYIOIIMMHUCA JaHHOUN mpoOiemoil. JliMHa 3aroioBka CTaTbd HE
JoJKHA TipeBbImarh 10—-12 cos.

[Tpumeps! yaauyHbIX 3aT0JI0BKOB, KOTOPBIE XOPOILIO PACKPBIBAIOT CYyTh HAYYHON CTAThU:
«Mamemamuueckoe mooenuposanue OMPLIGHLIX MeEYeHUl HA OCHO8e HeCMAYUOHAPHLIX

ypaeHeHuu Hasve-Cmoxcay
«Hccnedosanue nomepv npu pacnpocmpaHeHuu paouOCUSHAalId COMOBOU CBA3U HA OCHOBE
CMAamucmuyecKux MoOenery

«Hayunas  OeamenvHocmv KAk — HeoOX00umoe  yciogue  NpoOOYKMUGHOCMU — PA3EUMUSL
UHOUBUOYATILHO20 CIMUJISL NPEN00ABAMmes 8Y3a»

OmuOKM NMpH COCTaBJICHUHU 3aroJI0BKa:

1. 3aroyioBOK CTaThu CIUILIKOM OOLIMI M OXBaTBHIBAET ropa3zio Oosee MUPOKUN KPyr BOIPOCOB,
YyeM caM TEeKCT CTaThbU. 3arojoBOK JIOJDKEH OBbITh Kak MOXXHO 0o0jiee KOHKPETHBIM.
Hanpuwmep: «Paboma nedazozay; «Koyuuney - IpUMEPBI TUIOXUX 3aroJIOBKOB.
«Koyuune xax uncmpymenm s¢hgpexmusnoco odyuenus u pazeumus nepconanar; « M3z onvima
pabomsi ¢ OembMu MAAOUIE20 OOUKOILHO20 803PACMA» — TIPUMEPBI XOPOILUX 3ar0JI0BKOB

2. 3arojoBOK HE OTpa)kaeT CyTH paccMaTpUBAeMOIo BONpOCAa W BBOJUT 4YMTATENs B
3a0yXIeHHE.

3. CeHCaMOHHBIN 3arojOBOK. Takue 3arojJOBKM XOPOUIM B PEKJIAMHBIX M HOBOCTHBIX TEKCTaX,
HO /Il HAYy4YHO cTaThy OHU He rojatcs. [lpumep: «3acopenue okpyarcaroweli cpedvi— kaxk mul 3a
MO pacnaiauueaemcs» — MI0XON 3ar0JI0OBOK.

«Memoouxa pacuema nnamvl 3a 95KOIO2UYECKUU YujepO, HAHECEHHbI AHMPONO2eHHbIM
6030elicmeuem» — XOPOIIHH.

Ecnu paccmarpuBaeMblii BOIpOC HE HOB M HE pa3 MOJHMMAJCS B HAyYHBIX paboTax, HO BbI
BHOCHTE CBOH BKJAI B Pa3pabOTKy TEMBI WM PAacCMaTPUBACTE JIMIIb HEKOTOPBIC ACTIEKTHI
npoOJaeMbl, TO MOXXHO HadaTh 3arojioBok co cioB: «K Bompocy o...», «K mpobueme...», «K
aHau3y...».



AHHOTaNUA

3a 3aroJIOBKOM clieyeT aHHOTAlUs — C)KaTas XapakTepUCcTUKa cTtaTbi. Hannuue anHoTanuu He
00s13aTeJIbHO, HO JKENaTelIbHO. AHHOTalMsl JOJDKHAa ObITh KpPAaTKOHM, HO IpU  3TOM
cojaepxatesnbHo. Pexomenayemblit pasmep anHotauuu — He Oonee 500 cumBoiioB, T.€. 4-5
npeuiokeHuil. B anHoTanmuu faercs uHpopmanus o0 aBTOpe/aBTOpax CTaTbH, KpaTKo
OCBelIaeTcsl HayyHas mpo0iemMa, eI U OCHOBHBIE aBTOPCKHE BBIBOJIBI B COKpAIIEHHON (Gopme.
Taxoke B aHHOTAaLlMU OTPaXKAETCsl Hay4yHasi HOBU3HA CTAThH.

AHHOTaIMsI HE JTOJDKHA COJEp)KaTh 3aMMCTBOBAaHUH (IIMTAT), OOIMICU3BECTHBIX (AKTOB,
noapobHocreii. OHa JO/DKHA OBbITh HamuMcaHa IPOCTBIM, IOHSTHBIM S3bIKOM, KOPOTKMMH
NPEUIOKEHUSIMH, B 0€3IMYHON (hopMme (pacCMOTPEHBI, PACKPBITHI, H3MEPEHBI, YCTAHOBIICHO U T.
).

AHHOTAaIMS BBIIOJIHAET JIBE€ OCHOBHBIE 3a/1a4U:

e OHA IOMOTAeT YUTATENI0 COPUEHTHPOBATHCS B OTPOMHOM 00beMe HHPOpMaLIUY, I11ie
JTAJIEKO HE BCE MPEACTABIISAET AJI1 HErO MHTEPEC; HA OCHOBE aHHOTALIMU TOTEHLIUATIbHBIN
YHUTaTeJNb PEUIAET, CTOUT JIM YUTATh CaMy CTaTblo;

e  CIIY)KHT JJIsl TOMCKa HH(OPMAIMK B aBTOMATU3MPOBAHHBIX IIOMCKOBBIX CHCTEMAX.

[Tpumep aHHOTALMH:

B cmamve packpvleaemcs nonamue noaumuyeckol COYUAIU3AYUU KAK Npoyecca 6KII0YeHUs
UHOUBUOA 8 NOTUMUYECKVIO KyIbmypy obuecmea. Jlaromces onpeoeneruss pa3zHOSUOHOCHEU
NONUMUYECKOU COYUAnU3aAyUY (NPAMas, KOC6EHHAA, CMUXUUHAA, 1AMeHMHAs, NAPMUKYIAPHASL,
npaemamuunasn, yuuguyupyiowas, pazoowaowas u m. 0.) [enaemcsa 61600, umo
NOAUMUYECKAs COYUanU3ayuss Kak COYUOKVIbMYPHOE AGNeHUe Moxcem Oblmb YCHeuHo
NPOAHATUZUPOBAHA MONLKO C Y4emoM pada YCI06Ul, 6KII0YAs OUHAMUYECKUN Xapakmep
ananuza u cneyuguxy 6a3o8vix yYCmManosok.

Kiiouessble ciioBa

KiroueBble ci10Ba — CBOETO pojia MOMCKOBBIN KIt0Y K cTaThe. bubnmorpaduueckue 6a3pl JaHHBIX
o0ecrneynBaroT MOUCK IO KIIOYEBBIM cioBaM. KiroueBble clioBa MOIYT OTpaXkaTb OCHOBHBIE
MOJIO’KEHUS, PE3yIbTaThl, TEPMUHBI. OHU JOJKHBI MIPEACTABIATh ONPENEICHHYIO [IEHHOCTh IS
BBIPQ)KEHUS COZIEP)KAHUS CTaTbU U Ui ee moucka. Kpome MOHATHI, OTpa)karolIMX TIJIaBHYIO
TEMY CTaTbM, UCIIOJIb3YWTE IMOHATHS, OTpakarollue MoOOYHyI0 TeMy. B KauecTBe KIIFOUEBBIX
CJIOB MOTYT BBICTYIIaTh KaK OTJEJIbHBIE CJIOBa, TaK U cioBocoueTaHus. OOBIYHO TOCTATOYHO
no100path 5—10 KIIOUYEBBIX CIIOB.

Hanpumep, a1 craTbM C  Ha3BaHUEM «{UCKYCCUOHHbIE —MOMEHmMbl  UHMeEPnpemayuu
9KCNPeCcCUBHOCMU  KAK — Kame2opuu  JeKkcuxonio2uuy» OyayT yYMECTHbl TakKHe KIIOYEBBIE
CJIOBA: IEKCUUECKAsl CeMAHMUKA, CceManmuieckue HpU3HaKu, KOHHOMAYus, IKCHPecCUSHas
eouHuya.

Beenenue

Bo BBeneHum ciemyer MO3HAKOMUTh C OOBEKTOM M MPEIMETOM HCCIIEIOBaHUS, W3JI0KUTH
UCTIOJIb3yEeMble METO/bl HCCiefoBaHUs (00OpylOBaHME, MapaMeTpbl HM3MEpPeHMd U T. 1.),
chopMmynupoBarh runoresy. He gumHuM  OyZeT  OTpasuTh  pe3ysbTaThl  pabOThI
NPE/ILIECTBEHHUKOB, YTO BBIICHEHO, YTO TPEOyeT BBISICHEHHUS. 3]1€Ch )K€ MOYKHO J1aTh CCbUIKM Ha
MpeJbIIYIINE UCCIETOBAHUS ISl IOTPY>KEHUS B TEMY.

OcHoBHast yacThb

OcHoBHast 4acThb — camblii OOIIMPHBIA U BaXHBIK pa3fiesl HaydyHOHl cTatbu. B Hell mostamHo
pacKpbIBaeTCs MPOLIECC UCCIIEIOBaHMS, U3J1araloTcsl pacCy X 1€HUs, KOTOPbIE MO3BOJIWIN CIAENATh
BbIBOJIbI. Ecnu cTaThsl HamucaHa Mo pe3yjbTaTaM SKCIIEPUMEHTOB, OINBITOB, HEOOXOIUMO 3TH
DKCIIEPUMEHTHI JIETAlIbHO OMMCATh, OTPA3UTh CTaAMM MU IPOMEKYTOYHBIE pe3yibTaThl. Eciu
KaKHe-TO JKCIIEPUMEHTHI OKa3aJIMCh HEYNAaYHBbIMH, O HUX TOXE CJEAyeT paccKa3aTh, pacKphIB
YCIJIOBUS, TIOBJIMABIINE HA HEYTAYHBIN UCXOJ U METO/Ibl YCTPAHEHUS HEIOCTATKOB.

Bce uccnenoBanusi mpeacTaBisSOTCS MO BO3MOXKHOCTH B HAarJIAIHOM ¢opme. 371ecCh yMECTHBI
CXeMBbl, TaONuIbl, TpapuKH, AUarpaMmsbl, rpaduueckue Mojenu, ¢Gopmyisl, GoTorpadum.
Tabmuupl JOKHBI  OBITh CHAOXKEHBI 3arojioBKamu, a rpaduyeckuid marepuan —



MOAPUCYHOUYHBIMUA TOATMHUCIMHU. Kaxaplii TakoW 3JIEMEHT JOJDKEH OBITh HEMOCPEICTBEHHO
CBSI3aH C TEKCTOM CTaThH, B TEKCTE CTAThU JOJIKHA COJIEPKATHCS CChLIIKA Ha HETO.

BriBoabl

B »ToM pasnene B Te3ucHol popme MyONHKYIOTCS OCHOBHBIC JIOCTH)KCHUS aBTOpa. Bce BBIBOIBI
JIOJDKHBI OBITh OOBEKTHBHBI, IyOJUKOBAThCS KaK €CTh, 0€3 aBTOPCKOM WHTEPIpETAHH. ITO
MO3BOJISIET YWTATEISIM OLIEHUTh KAauyeCTBO TMOJYYEHHBIX JaHHBIX M JeJaTb Ha HUX OCHOBE
COOCTBEHHBIE BLIBOKI.

Takxe Bbl MOXETE MPEUIOKUTH CBOW aHAJIU3 MOJYYEHHBIX PE3yJbTaTOB, a TAKXKE H3JI0KUThH
CyOBEKTUBHBIN B3TJISI]] HA 3HAYCHUE TIPOBEICHHON PaOOTHI.

Cnncok Jureparypbl

B sToM paznene mpuBEeACHBI CCHUIKM Ha IUTUPYEMbIC WM YIOMHHAEMbIe B TEKCTE CTaThbU
paboTHI.

Tumnosble BONPOCHI K 3a4eTy (2 cemecTp)

How do people usually communicate online?

Have you ever heard about "Etiquette” and "Netiquette"? What are they?

Are there any rules that help people talk politely online? What are they?

Tips for a successful job interview.

Speech for a job interview (Name, Family detail, Educational details, Professional and
speC|aI skills, Reasons for this job, Your interests/hobbies).

arONE

6. Keeping business contacts. Speaking on the telephone versus speaking face-to-face. The
advantages and disadvantages of speaking on the phone and speaking F2F.

7. The rules of holding a formal telephone conversation.

8. Netiquette. The rules of polite behaviour on the net.

9. The types of letters we usually write and send. The advantages and disadvantages of

sending letters by post and e-mail.

10.  The difference between formal and informal letters.

11.  The peculiarities of a formal style of letter. The types of formal letters.
12.  The rules of writing formal letters.

13. A business report. The style of a report. The structure of a report.

14.  An abstract. The components of an abstract.

15.  The components of rendering a scientific article.

16.  The structure of a scientific article.



