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Juarnocruyeckmuii Tect 1 (5 cemectp)

IIposepsiemas | 3aganue BapuaHThl 0TBETOB Tun caoxuocTn
KOMIIETCHIIUA BOIIpoca
Bonpocbl HU3KOro YPOBHA C/I0XKHOCTU
VK 4.3 | 1) Boidepute npaBuIbHbIN a. dress-code Huskwuit
OTBECT: .
b. uniform
1. A ... is a standard of
what you should wear . costume
for particular situation d. suit
VYK 4.3 | 2) BoidepuTe npaBuJIbHbIM A. Electronic mail Hu3zkwmii
OTBET: . .
B. Electric mail
Email in its full form is ]
C. Ecommerce mail
D. End mail
VK 4.3 | 3) Boidepute npaBuJIbHBIH A. Internet Hwu3zkwnii
OTBET:
B. Browser
A network that links
computers around the world C. Webpage
is the...? D. Homepage




YK 4.3 4)BbiOepuTe NMpaBHILHBIN a. to Hwu3zknid
BapHaHT OTBE€Ta .
b. with
Jobs may involve
supervising colleagues or c. about
dealing ... clients. d. at
YK 4.3 5)BbioepuTe a. Employer Hu3zkwuii
MPONYIIEHHOE CJI0BO )
b. Incentive
The primary purpose of
training is to establish a c. Knowledge
sound relationship between d. Job
the worker and
his
Bonpocbl cpegHero ypoBHA C/I0XHOCTU
YK 4.3 6)3amoHuTe a. Basic wage Cpeannii
NponymeHHbI€ B TEKCTE A
b. Overtime
cJioBa.
It is the wage which is ¢. Fair wage
above the minimum wage d.Compensation
but below the living wage.
YK 4.3 7) 3anonHuTe a. Part-time Cpennuii
NpoNnyumeHHbIe B TEKCTe .
b. Time
CJI0BAa.
... workers usually work 37 ¢. One-time
hours a week, Monday to d. Full-time
Friday.
YK 4.3 8)3anosinuTe a. literacy Cpenuuii
NponyiieHHble B TEKCTe
b. numeracy
cJIoBAa.
Computer ... is also c. literature
required to take a secretarial d. grammar
position.
YK 4.3 9) BriOepuTe NpaBWILHYIO | 8. CONCErN Cpennuii




¢popmy

Thank you for your letter ...
our order.

b. concerned

C. concerning

d. concerns
VK 4.3 10)3amosHuTe a. frontier Cpennmii
NpOoNnyIlleHHbIe B TeKCTe .
b. margin
CJI0BA.
We can deliver well within ¢. boundary
the two-month time ... you d. limit
require
VK 4.2 11) BriGepure a. house Cpennmii
NMPaBUJILHBINA OTBET:
b. note
As this is a managerial post, ]
we must ask you how you c. time
deal with bad ... keeping or d. record
unpunctuality in an
employee.
YK 4.2 12) BoioepuTe HECKOJIBKO 1. Google Scholar Cpennuii
OTBETOB. ]
2. Web of Science
What resources help you to .
search for the articles in the 3. Cyberleninka
web 4. E Library
YK 4.3 13) Brioepure a. models Cpennuii
NPAaBUJIbLHbIN OTBET.
b. patterns
We are asking for ... of a
new shampoo c. examples
d. samples
YK 4.3 14) Boioepure a.upto Cpennmii
NPAaBUWJIbHBIN 0TBET b
The quality is ... standard.
c. of
d.on
YK 4.3 15) Beibepure a. shape Cpennuii




NPAaBUJIbHbIN OTBET

Most organizations have a
hierarchical or pyramidal ...

b. form

C. structure

d. mode
BbICOKMUI1 ypOBEHb C/I0XKHOCTU
YK 4.3 16) BbiGepuTe HECKOJIbKO a. sphere Boicokuii
OTBETOB.
b. company
A business organization is )
frequently referred to as a . entity
business ... . d. stability
YK 4.3 17) Beioepure a.ownership Bobicokmii
NMPaBUJIbHBIA OTBET. L
b. liabilities
There are three major legal
forms of ...: the sole C. Worksh(?p
proprietorship, the d.corporation
partnership and the limited
company.
YK 4.3 18) Brioepure a. often met Boicoknii
NPaBUJIbHbIA BAPDUAHT
b. never met
oTBeTA.
Outstanding managers are C. always met
rather ... . d. rare
YK 4.3 19) BriGepuTe a. movements Boicoknii
NPaBUJIbHbIH BapHaHT
b. deals
0OTBETA.
All the ... you make on your ¢. activities
recorded so that you can
check the details at any
time.
YK 4.3 20) BoiGepure a.established | Boicokmii
NPaBUIbLHBII BapUaHT b. settled
oTBeTA. down
. c.constructed
Marketing has been ... as a d. created

key ingredient in the
strategy of a small business




JAuarnoctudyeckui tect 2 (6 cemectp)

IIpoBepsiemass | 3aganue BapuaHTbl 0TBETOB Tun
KOMIIeTeHIUsI CJ10KHOCTH
BoOImpoca
YK43 |1) BoioepuTte a. wife Huskwuit
NPaBUJIbLHBIH
. b. boss
OTBeT:

I’Il have to ask my c. subordinate

YK43 |2) BoioepuTe a. dress-code Huskuii
NMPaBUJIbHBIH .
. b. uniform
OTBET.
L A is a C. costume
standard of what d. suit
you should wear
for particular
situation
VK43 |3) Bribepure a. efficient Hu3skmii
NPaBUJIbHbIH .
: b. effective
OTBECT.
v c. affective
ou are a very ...
secretary. d. defective
YK 4.3 4) BroiGepure 1. Processor Huskwmii
MNPONYILHICHHOC
POTLY 2. Desktop
CJI0BO
A 3. Keyboard
enters information 4. Mouse pad
into a computer.
YK 4.3 5) BoiGepure 1. Always Hu3zkwmii
MNpPoONnyuUieHHOC
pomy 2. Never
CJI0BO

GIVE OUT 3. Sometimes

YOUR 4. Usually
PASSWORD




YK 4.3 6) BrioepuTe a. Clean-collar Cpennuii
NPONYILEHHOE .
pOTLY b. Pink-collar
CJIOBO
c. White-collar
workers are
people who work d. Blue-collar
in offices, banks
etc.
YK 4.3 7) 3anmosiHuTE a. decent Cpennmnii
NPONYIUEHHbIE B L
POTLY b. deficient
TEKCTE CJI0BA.
The manager’s c. proficient
goal is to employ d. prolific
individuals  who
are technically ...
and also have
personalities  that
suit their team.
VK 4.3 8) 3amoJiHuTe a. delivered Cpennmnii
NpPoONyIICeHHbIC B
pory b. handed
NpeAI0KeHU N
¢10Ba. c. completed
What would you d. produced
say to a member of
your staff who
always ... his work
in late?
YK 4.3 9) 3anoaHuTe a. take Cpenuuii
nponyiieHHble B
b. do
NMpeNI0KeHu N
¢/1oBa. c. handle
Imagine one of d. deal

your staff loses her
temper and shouts
at you in front of
others, how would
you ... with this?




YK 4.3 10)  3amoJnure a. part-time Cpennuii
NMponymeHHbI€ B A
b. job share
NpeII0KeHUH
cjioBa. C. one-time
She’ll - work d. full-time
after she’s had the
baby. She’ll be
free to look after
the baby.
YK 4.3 11)  3amo.anure a. house Cpennuii
NponymeHHbIC B
b. note
NpeaIoKeHu
As this is a d. record
managerial  post,
we must ask you
how you deal with
bad ... keeping or
unpunctuality in an
employee.
YK 4.2 12) Boioepure 1) Google Scholar Cpennuii
HECKOJBbKO .
2) Web of Science
OTBETOB.
What resources 3) Cyberleninka
help you to search 4) E Library
for the articles in
the web
YK 4.3 13) Boioepure a. vocations Cpenuuii
NPaBUJIbHbIH .
b. vacancies
OTBeET.
S c. vacations
ome ... are open
to people who d. vacant
have few formal
qualifications.
YK 4.2 14) Boidepure 1. Greeting the audience Cpennuii
NMPaBUJIbHbBIH .
2. Introduction
OTBET
3. Main Body of the talk

What isn’t a part




of presentation

4. Conclusion

5. Thanking an audience and
inviting the questions

6. References list

VK 4.2 15) Bribepure a. postscript Cpennmii
NPaBUJIbLHBIH
b. reference
BapHaHT 0TBETA.
The ... is written . address
at the very bottom d. subject title
of the letter.
BbICOKMUI1 ypOBEHb C/I0XKHOCTU
VK 4.3 16) Beioepure a. efficient Boicokuii
NMPaBUJIbHBIH )
b. effective
BapHaHT O0TBETAa.
v c. affective
ou arc a very ...
secretary. d. defective
YK 4.3 17) Bouioepure 1. Itdisplays a list of active Bbicokuii
HECKOJIbKO programs
OTBETOB.
2. It shows performance graphs
What would . .
happen if you 3. Itallows tweaklng with auto
press ctrl alt load function
delete? 4. You can kill processes.
5. You would reboot the
computer
YK 4.3 18) Boioepure a. pay Bobicokmii
NpaBHJIbHBIN
b. refer
BapHaHT 0TB€TA.
Please ... me if . connect
you need any d. contact
further
information.
YK 4.3 19) BoiGepure a.a Bbicokmii

NMPaBUJIbHbBIH

b. no




BapHaHT O0TBETA.

It was ... pleasure
to have dinner
with  you last
Thursday.

c. any

d.some

YK 4.2

20)
Ynopsxouyenue

Put the elements of
a scientific article
in the correct order

1) References
2) Conclusion
3) Authors

4) Abstract

5) Title

6) Introduction
7) Results

8) Methods

9) Discussions

Breicoknii

Juarnocrudyeckunii tect 3 (7 cemectp)

IIposepsiemas 3ananue BapuaunTtsl oTBeTOB Tun
KOMIIeTEeHIUSA CJIOKHOCTH
BOIIpOCa
BOﬂpOCbI HU3KOro ypoBHA CNOXKHOCTU
YK43 |1) Bbioepure a.to Huzkuit
NPaBUJIbHbBIN .
: b. with
OTBeT:
Jobs may c. about
mvolvc? _ d. at
supervising
colleagues  or
dealing

clients.




YK43 |2) Bbibepure a. Dark-collar | Huskmii
NpaBUJIbHbII b. Pink-collar
OTBET. .
c. White-collar
. workers do d. Blue-collar
hard or dirty
work with their
hands.
VK43 |3) Bnibepure a. wife Hwuskwuii
NPaBUJIbHbBIA
) b. boss
OTBCT.
You can ring c. subordinate
my ... to make d. secretary
an appointment.
YK 4.3 4) BbiGepute a. efficient Hwuskwuii
NPONyIIeHHOE .
P y b. effective
CJI0BO.
our c. affective
cooperation is d. defective
YK 4.3 5) BwiGepure a. dress-code | Huzkuid
NponyleHHoe .
b. uniform
CJI0BO
1A s a C. costume
standard of d. suit
what you
should wear for
particular
situation
Bonpocbl cpegHero ypoBHA CI0XKHOCTU
YK 4.3 6) 3amoanunTe 1. Infected Cpennuii
NPONYIIIEHHbIC .
poty 2. Poisoned
B TEKCTE
CcJIOBA. 3. Bit

Your computer




could be

4. Slaughtered

by many
different
Viruses.
YK 4.3 7) 3amojnuTe 1. Bad Cpenunuii
NPONYUICHHBLIC A
pomy 2. Evil
B TEKCTEe
c10Ba. 3. Cunning
A worm is not a 4. Malicious
virus but it is a
program.
YK 4.3 8) 3amoJnute a. strength Cpennuii
NNPOINYVIICHHBbIEC
pomy b. strengths
B TEKCTE
c10Ba. c. force
Give us some d. forces
idea of what
you believe are
your .. and
weaknesses.
YK 4.3 9) 3anounuTe 1. More Cpennuii
NPONYUICHHBbIC
POty 2. Less
B TEKCTEC
C10BA. 3. Exactly
There are 4. -
than 30000
viruses in
existence.
YK 4.3 10) 3anosnute a. take Cpennuii
NMponymeHHbIe b d
B TEeKCTe - do
C10BA. c. handle
Imagine one of d. deal

your staff loses
her temper and
shouts at you in
front of others,
how would you
... with this?




YK 4.3 11) Bweibepure a. employing Cpennuii
NPaBUJILHbBIA
b. employ
BAPUAHT
oTBETA. c. are employed
Over 4,933,000 d. employed
people ... in
administration,
business  and
office work.
YK 4.2 12) Boioepure 1. Topic CpenHuii
HECKOJIBbKO
2. Abstract
O0TBETOB.
What should 3. Methods
you read in 4. References
order to quickly
understand an
article
YK 4.3 13) Boibepure a. facilities Cpennuii
NPaBUJIbHbBIN
b. hardware
OTBET.
Office workers c. software
are confident d. services
using a range of
... packages
YK 4.3 14) Bribepure a. for Cpennnii
HECKOJIbKO A
b. with
l'lpaBI/l.]'IbeIX
OTBETOB. c. —
An d. at
administrative
assistant
provides
administrative
support ... a

department.




VK 4.2 15) Bwpi0epure 1. Introduction CpenHuii
HECKOJIbKO
2. Methods
OTBETOB.
What are NOT 3. Results
the parts of | 4 Authors
IMRAD
structure 5. Discussion
6. References
BbIiCOKUA YPOBEHb C/ZIOXKHOCTU
VK 4.3 16) BoiGepure 1. While Boicokmii
HECKOJIbKO ]
2. Until
OTBETOB.
Choose loops 3. For
4. Because
YK 4.3 17) Beioepure a. open plan Bbicoxkuii
NPaBUJIbHbBIA
b. closed
OTBET.
Alarge .. c. first-floor
office can be d. workstation
made up of one
main room with
tens or
hundreds of
people working
in the same
space.
YK 4.3 18) BriOepure a. under Bbicoxmii
NpaBUJIbHBIN
b. above
OTBET.
Place you c. on the right
signature ... the d. in
complimentary
close.
YK 4.2 19) 1. Prepare the | Boicokuii
Ynopsjaoyenue report
Write down the 2. Write  after-




scientific
conference
preparation

conference
article,
containing
points

. Submit  you

article

. Prepare the

presentation

. Participate in

the conference

YK 4.2

20)
Ynopsiiodenue
Put the

elements of a
scientific article
in the correct
order

. References
. Conclusion
. Authors
. Abstract

. Title

Introduction

. Results

Methods

Discussions

Bricokuit




JAuarnoctudyeckuii tect 4 (8 cemectp)

IIpoBepsiemas
KOMIIeTeHIIHSA

3amanue

BapI/IaHTbI OTBETOB

Tun
CJI0KHOCTH
BOIIPOCA

Bonpocbl HU3KOro YpOBHA C/I0XKHOCTU

YK 4.3

1) BoiGepure
NPaBUJIbHbIH
OTBeT:

. 1s materials that
you use for writing,
such as paper, pens,
pencils etc.

a. Hardware

(o

. Stationary

o

. Confectionary

o

. Stationery

Huskuit

YK 4.3

2) BoiGepute
NPaBUJIBHBIA
OTBeT:

You are a very ...
secretary.

a. efficient
b. effective
c. affective

d. defective

Huszknii

YK 4.3

3) BriGepuTe
NPaBUJIbHbIH
OTBeT:

A short official note
to another person in
the same company
iscalleda....

a. letter

b. memo

o

. postcard

d. slip

Husknii

YK 4.3

4) BbiGepure
nponyieHHoe
CJIOBO

I. A ... is a
standard of what
you should wear for
particular situation

a. dress-code
b. uniform
C. costume

d. suit

Husknii

YK 4.2

5) BriGepuTe
MPOMNYIIEHHOEe

1. Title

Husknii




CJIOBO

The of the
article is John Doe.

2. Author
3. Authors

4. Main Idea

Bonpocbl cpeaHero ypoBHA CNOXKHOCTU

YK 4.3 6)3anmonuTe 1. Will Cpenuuii
NponyIlleHHble B
2. Can
TEKCTE CJI0Ba.
It is probable that 3. Have
we have 4. Had
flying cars
YK 4.3 7) 3anmoJjHuTe 1. Will be able to | Cpexnmii
IMPONYIHICHHbIC B
POty 2. Areableto
TEKCTE CJI0BA.
In future we to 3. Were able to
control everything 4. Be able to
with Al!
VK 4.3 8) 3anoJjiHuTe 1. Metal Cpennnii
l'lpOl'lleleHHI)Ie B A
2. Piece
TEKCTE CJI0BA.
A chip is basically 3. Switch
millions of switches 4. Grain
on a tiny of
silicon
YK 4.3 9) 3anonHuTe a.— Cpennuii
l'lpOl'lleleHHI)Ie B
b. of
TEKCTE CJI0BA.
Office desks are . with
often piled high ... d. from
letters,  print-outs
and faxes.
YK 4.3 10) 3anonHuTe a. chairleader Cpenuuii

NponyuieHHbIE B
TeKCTe CJI0Ba.

Someone who is in
charge of a meeting

b. cheerleader

o

. chairperson




or directs the work
of a committee or

d. cheerperson

organization IS
calleda....
VK 4.3 11) 3anoJiauTe a. An agenda Cpennmii
NMPONYIICHHBIC B A
POTLY b. Minutes
TEKCTE CJI0Ba.
is (are) an c. A protocol
record of what is
said and decided at
a meeting
YK 4.2 12) Boioepure 1. Google Cpennuii
HECKO0JIbKO Scholar
OTBECTOB.
2. Web of
What resources Science
help you to search ]
for the articles in 3. Cyberleninka
the web 4. E Library
YK 4.3 13) 3anmosHuTe a. Yes, I’'m here Cpenuuii
NnponyumeHHbie B today.
TEKCTE CJI0BA.
b. That’s OK. I’'ll
The telephone hold.
response to the i
question “Could I C. NO, thanks. 1 ll
speak to Mr. call back.
Hudson, please?” is d. Yes. Speaking.
YK 4.3 14)Bridepure a. decent Cpenuuii
NPaBUJIbHbIH o
. b. deficient
OTBET.
The manager’s goal C. proficient
Is to employ d. prolific

individuals who are
technically ... and
also have
personalities that
suit their team.




VK 4.2 15) BriGepure 1. Introduction Cpenuuii
HECKOJIbKO
2. Methods
OTBETOB.
What are the parts 3. Results
of IMRAD 4. Authors
structure
5. Discussion
6. References
BbicOKuM YPOBEHb C/ZIOXKHOCTU
VK 4.3 16) Beioepure a. standardising Boicokuii
NPaBUJIbHBIH o
b. distributing
BapHaHT O0TBETA.
The application ¢. manipulating
form is used as a d. acquiring
means of ... basic
information from
applicants.
YK 4.3 17) Boioepure a. references Boicokuii
NPaBUJIbHbIH .
b. relatives
BapHaHT O0TBeETA.
Should questions c. remarks
remain concerning d. research
the candidate
following the
traditional
interview, it is then
time to consult his
or her ....
YK 4.3 18) Boioepure a. delivered Boicokuii
NpaBHJIbHBIN
b. handed
BapHaHT O0TBeETA.
c. completed

What would you
say to a member of




your staff who d. produced
always ... his work
in late?
VK 4.2 19) YnopsizoueHue 1. Hobbies and | Beicokuii
interests
Order the parts of
C. V. 2. Personal
Details
3. Education
4. Work
experience
5. Other
qualifications
6. Name and
Surname
YK 4.2 20) Ynopsinouenue 1. References Bobicokuii
Put the elements of 2. Conclusion
a scientific article
in the correct order 3. Authors
4. Abstract
5. Title
6. Introduction
7. Results
8. Methods

Discussions




